
FBCK Worker Meeting 
24 AUG 2024



Agenda
 Two Month Calendar Outlook

 Open Positions

 Church Center Review

 Event Requests

 FBCK Worker Policies

 Security & Safety

 Badges

 Trunk or Treat??



FBCK Mission Statement

As a local church, we take the gospel to all people, inspire 
disciples, and teach the Bible.



SEP 2024



OCT 2024



Open Service Opportunities
Immediate Needs

- Sunday Morning Ushers

- Coffee & Fellowship Setup Team Sundays 0830



Current Worship Service Staffing
Greeters 
20 Need 30 

Noah’s Room
Sundays – 6  Need 8
Wednesday – 2 Need 4

Noah’s Room Assistants
2 Need 6

Ushers
0 Need 6

Sunday 10:15 Positions
Door Greeter
Check In Desk
Noah’s Room Worker
Noah’s Room Assistant
Usher

Sunday 5:00 pm
Noah’s Room Worker
Door Greeter

Wednesday 7:00pm
Noah’s Room Worker
Door Greeter

Staffing Goal: Member’s Only Serve in One Worship Service / Month



Other Open Service Opportunities
Coffee & Fellowship Setup Team Sundays 0830

Afternoon Fellowship Setup?

Worship Team Vocalists and Musicians 



Church Center Application
You Need It!

We Need You To Show Others!



Church Center Application (Me)
Notifications 
◦ Based on Groups that you are a Member or Leader

Schedule 
◦ Any Service you are currently scheduled 
◦ Any Service Signups you are eligible for

Activity & Involvement 
◦ Giving Record (Through Planning Center)
◦ Current Registrations



Church Center Application (Calendar)



Church Center Application (Signups)



Church Center Application (Groups)



Church Center Application (Groups)
You likely are a 
member of multiple 
groups already! 



Church Center Application (Groups)
If you have a 
question, someone 
else in the group 
might have the same 
question. Use the 
Chat!



Church Center Application (Groups)
Resources
◦ Files Available for 

the Entire Group



Church Center Application (Groups)
Members
◦ Leaders & Members
◦ Contact for 

Individuals or the 
Entire Group



Church Center Groups
Group Characteristics
◦ Every Group has at least one Designated Leader
◦ Each Sunday School Class is a Group
◦ Regular Meeting Groups (Sunday School Classes) have an assigned Meeting Schedule 
◦ Some Groups have automated Member Assignment (Men’s / Women’s Fellowship)
◦ Sunday School Classes require Manual Member Assignment (Let me know if you have someone new)

Currently 27 Separate Groups at FBCK with 279 Members



Church Center Groups
Sunday School Absentee List
◦ Members assigned to group absent for 2 

Weeks In Row
◦ Emailed to Teacher & Greeters Saturday 

Sunday School Historical Attendance
◦ Is what we are doing effective?



Church Center Application (Attendance)
Taking Attendance
◦ Group Leaders should automatically get a Notification to take 

Attendance



Church Center Application (Attendance)
Have the individual fill out a card from the Greeter Desk.

Send jbowlingiii@gmail.com an Email to add the individual to 
the group.

Don’t Use the Add New Member Button!!

mailto:jbowlingiii@gmail.com


FBCK Group Leaders
FBCK Workers
◦ Brad Bowling 

(Schedule/Badges/Complaint Dept)

Education Team 
◦ Sara Mix (6th & Below)
◦ Jim Bowling (7th & Up)

Noah’s Room
◦ Carla Bowling

AWANA
◦ Chris Smith

Children’s Church
◦ Ben Fasinro

Men’s Fellowship
◦ Chris Smith

Women’s Fellowship
◦ Xiomara Rodriguez
◦ Sara Mix

One-Eighty Teens
◦ Noah Stevens
◦ Malori Stevens

Worship Team
◦ Brad Bowling



FBCK Service Schedule
Monday
◦ Weekly Service Assignment Requests Emailed (Please Respond)
◦ Wed Nursery, Greeter
◦ Sunday School Classes
◦ Worship Service Assignments
◦ AWANA Leaders

Wednesday
◦ Hunting Down Those with No Response

Thursday
◦ Looking for Replacements

Saturday
◦ Confirmation Email with Order of Worship
◦ Absentee List To Teachers



Schedule Block Out
Currently 75 Individuals Perform Some Scheduled Service

Please Use the Block Out!!

If you cannot perform the Scheduled Service PLEASE DECLINE

If you know who is going to sub for you, please include that 
information in the reason field of the decline. 



FBCK Event Requests
How Do I Get an Event on the Calendar
◦ Event Request available through the Church Website

https://www.kingstownebaptist.org/events

Scroll To the Bottom



FBCK Event Requests
Event Request Form
◦ You will likely have to put in your Phone #
◦ Who, What, When, Why etc
◦ Do you need funding from the Church?
◦ How do you want the Event Advertised?
◦ Do you need a Signup Form?
◦ Graphics and Blurbs?



FBCK Worker Policies
Where?
◦ Available In Planning Center

Why?
◦ Drama Mitigation
◦ Safety / Insurance



FBCK Worker Policies
Where?
◦ Available In Church Center – FBCK Worker 

Group - Resources

Why?
◦ The Church is Growing
◦ Safety / Insurance
◦ Drama Mitigation

How Long?
◦ 6 Pages Total



FBCK Worker Policies
General Requirements to Serve at FBCK
◦ Member of FBCK 

◦ Salvation Testimony
◦ Baptized by This Church or Church of Like Faith

◦ Faithful Attendance

Service Position Specific Policies
◦ Teachers and Assistants
◦ Youth Camp Sponsors
◦ AWANA Workers
◦ Noah’s Room Workers
◦ Greeting / Security Team
◦ Musicians & Worship Team Members



Security (Building Access)
Pastor Mix
◦ Approval Authority for Distribution of Keys 

and Codes

Phil Helfenbein
◦ Key Log (Who has What Key)
◦ Distributes the Codes

If You Accidently Set Off the Alarm 
Immediately Contact 
◦ Pastor, Phil, or Jim Bowling
◦ They will provide the password to the Alarm 

Provider so that the Police are not Called



Security (Building Access)
Arm System
◦ Press CMD
◦ Select ARM
◦ Select ALL

Disarm System
◦ Enter Your Code
◦ Press CMD
◦ Select DISARM

CMD Button



Security Team?
FBCK Does not have a “Security Team”. There are legal and insurance implications for a Church 
Endorsed Security Team which we do meet.

FBCK is Private Property. Please notify the Pastor or Brad Bowling if you intend to carry a 
weapon while on property. This is a requirement to carry on this property. 

Any use of a weapon on FBCK Property is your use as an individual concealed carry permit 
holder. Opportunity, Ability, and Intent must be met. You are fully responsible for every round 
discharged.



Security (Emergencies)



Safety (First Aid Resources)
Where Upstairs?
Next to Sound Booth and in Greeter Desk

Where Downstairs?
Next to Basement Bathrooms



Safety (AEDs)
Where Upstairs?
◦ Next to the Sound Booth

Where Downstairs?
◦ Next to the Basement Bathrooms



Safety Life VAC
Where Upstairs?
◦ Next to the Sound Booth

Where Noah’s Room?
◦ On Top of the Cabinet, underneath the TV

Where Downstairs?
◦ By the Basement Bathrooms



Safety (First Aid Resources)
Bleeding Control Kits – NO BAND-AIDS!!

Upstairs
◦ Greeter Desk
◦ Cabinet Next to the First Aid Kit

Basement
◦ Cabinet Next to the First Aid Kit



Safety (MARCH)
M- Manage and Treat External Hemorrhage
A- Airway Assessment
R- Respiratory Trauma Assessment
C- Circulation Assessment
H- Head Trauma / Hypothermia



MARCH 
(Manage and Treat External Hemorrhage)

• Evaluation 
• Rake Extremities Feel for Punctures
• Treat the Worst / Largest Bleeder First
• Estimate Blood Loss / Potential Blood Loss

(Pooling / Wet Clothes) 

• Use of Pressure Dressing
• If there is any doubt,  use a Tourniquet
• S-Rolled Gauze (not Combat Gauze) 

in Kit for Wound Packing



MARCH 
(Manage and Treat External Hemorrhage)

• Combat Application Tourniquet (CAT)



MARCH 
(Manage and Treat External Hemorrhage)

Important Points
• Get it HIGH
• Get it TIGHT
• Leg Application Use the 

Entire Friction Buckle



MARCH (Airway)
If They can Talk, They can Breathe

• Look 
• Cyanosis, Injuries, Obstructions

• Listen 
• Rhythm, Depth, Quality

• Feel
• Breath, Chest Rise and Fall



MARCH (Airway)
• Opening the Airway

• Important Points
• During a Mass Casualty 

Everybody Gets an Airway
• CPR
• NPAs Added on to the KIT



MARCH (Respirations)
• Penetrating Chest Wounds

• Important Points
• Check for Exit Wounds
• Wipe Area Down Before Applying Seal



Safety (MARCH)
Do not MARCH to your own DEATH

Understand the Situation!

Assign someone to call 911

7313 Hayfield Road



Safety (Takeaways)
• Wall Cabinets Will Contain (First Aid Kits, Bleeding Control Kits, Life Vacs)

• There are ZERO Band-Aids in the Bleeding Control Kits (Use the First Aid Kits)

• S-MARCH

• The Address to the Building is 7313 Hayfield Road

• Nearest Next Tier of Care



Badges
Please wear you Badge when;
◦ Teaching a Class
◦ Working in Noah’s Room
◦ Greeting
◦ Serving in any role with Children

You can store your Badge outside the 
Bathrooms upstairs. 



Badges (Good Display)



Badges (Bad Display)
Repeat
Offender



Badges

Does everyone have Badges?



Trunk or Treat 2024
Need a Coordination Volunteer by Sunday 15 Sept 

Halloween 2024
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